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Message from the CEO

MESSAGE FROM THE CEO

At Book Aid International we make a practical and valued contribution to 
supporting education and literacy around the world: we provide the books 
that people need to improve their life chances, often discovering the joy of 

reading for the very first time. 

We see the impact of our work in vibrant community libraries, schools, 
refugee camps, community safe spaces and wherever people gather to 

read. Our work is varied and wide-ranging, endlessly interesting, and often 
challenging. Our team is small, dedicated and expert. Our trustees support 

and challenge us to always go the extra mile.  

We are funded entirely through voluntary income. This gives us the freedom 
to decide where and how we can work to make the most impact. We have 

grown steadily over the last decade, more than doubling the number of 
books we send, developing our programmes and expanding our work into 

new countries. We are in a strong position operationally and financially. 

We are looking for a Head of Fundraising to complete our senior 
management team, to work with a young and dynamic fundraising team and 

to lead on BAI’s fundraising. This is a great opportunity for an experienced 
fundraising professional to develop a robust income-generating strategy 

and help us nurture the charity for the future. 

The work we do is needed now more than ever as children return to 
school after a period of severe disruption and people face even greater 

employment, health, and life challenges. We look forward to welcoming a 
dynamic new Head of Fundraising to join us on our journey. 

 Alison Tweed, CEO
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About Book Aid 
International

Our vision is a world where everyone has 
access to books that will enrich, improve 

and change their lives.

Our mission is to provide books, resources 
and training to support an environment 
in which reading for pleasure, study and 

lifelong learning can flourish.
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Values

ABOUT BOOK AID INTERNATIONAL

Equality of opportunity. Everyone should have the opportunity to read, whatever 
their circumstances. We support people from all walks of life in their efforts to 

access the books they need to achieve their goals.

Quality. No-one should have to make do with old, out-of-date books which do not 
meet their needs. The quality of the books we send is the hallmark of our work.

Investment in the future. Capacity building creates long-term-impact. We help 
increase the ability of local libraries to support their communities by training 
librarians and teacher librarians in working with children and other key skills.

Collaboration. Working in partnership ensures that our work is effective, responsive 
and meets communities’ real needs. We work closely with national library services, 

NGOs, community library networks, local government and individual institutions.

Our values inform and guide our work. We are committed to: 

Total Voluntary Income 2019

Total 
£2,280,258

Individuals (including legacies)
£1,276,395

Corporate
£111,823

Community
£126, 927

Trusts
£733,789

Other
£31,324
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The Role

Job Title:  Head of Fundraising

Location:  England based (working from home 
  and from the London office). 

Contract:  Full-time, permanent. 

Salary:   circa £55,000 

We are the UK’s leading book donation charity. We 
work in over 25 countries, bringing the gift of reading 
to millions who would otherwise have no access to 
books. 

In 2019 we sent 1,211,423 books to over 130 
organisations around the world and raised over £2 
million to fund our work, entirely from voluntary 
income. Our supporters are individuals, publishing 
companies, trusts and foundations and corporate 
organisations, who share our conviction that books 
change lives. 

We are ambitious to grow, and to do more. We know 
that in these extremely challenging times the need 
for books as a tool for development and change has 
never been greater. 
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Strategy 
• Positioning the charity to identify and 

secure income from new sources and 
through creative new approaches to 
fundraising

• Innovation & development 
• Growing income across a diversified range 

of income streams 
• Creating a range of donor journeys to 

maximise engagement and levels of 
individual giving

• Designing and leading fundraising 
campaigns, events programmes and 
innovative activities to secure new 
sources of support and funding

Relationship building
• Leading on the organisation’s relationships 

with individual and corporate supporters 
and on the strategy for developing these 
relationships, achieving higher levels of 
giving

• Networking at the highest levels to attract 
new donors to the charity 

• Leading the Development Board and 
ensuring that its activity contributes to the 
charity’s supporter networks and income

Management 
• Leading and developing a high-

performing team of five, employing best 
practice management strategies

• Overseeing all activities to ensure timely 
delivery of fundraising plans

Reporting & Finance 
• Reporting to and liaising with the Chief 

Executive, reporting regularly against 
annual forecasts and plans; providing 
regular updates on secured income 
against targets

• Reporting to the Board of Trustees and 
working closely with Trustees to maximise 
the income potential of the charity

Relationships
• Developing and maintaining positive 

and beneficial relationships with relevant 
networks of supporters and industry 
professionals

Responsibilities 

THE ROLE



Person Specification

Essential 
• Experience of leading on a range of 

income generation strategies raising at 
least £2m per year

• Proven understanding of a wide range of 
income streams and ideally experience of 
undertaking most of the roles within the 
team

• Evidence of personal achievement in 
securing income 

• Demonstrable experience of devising 
and managing income generating digital 
strategies 

• Events strategy and campaign 
management experience

• Strong leadership, interpersonal, 
communication & motivational skills 

• Flawless copywriting and written skills 
• Demonstrable financial acumen and 

budgetary experience

• Strong project management skills, with 
strong analytical skills 

• Expert networker at the most senior levels 

Desirable
• Degree level education
• Relevant professional qualifications 
• Experience and understanding of the 

international development sector

Management 
• Innovative and creative approach
• Positive and confident outlook 
• Strong organisational skills and ability to 

cope calmly under pressure
• Ability to handle complex tasks speedily 

and effectively
• High degree of flexibility to respond to 

organisational demands

Fundraising Team structure 

THE ROLE

Chief Executive

Head of 
Fundraising

Trusts and 
Foundations 

Manager

Relationships 
Executive

Individual 
Giving Manager

Fundraising 
Officer

Corporate 
Relationships 

Manager
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Benefits

• 25 days annual leave plus bank 
holidays (pro-rated for part time staff)

• Defined benefit pension scheme with 
a minimum 5% employer contribution 

• Employee Life Assurance 
• Employee Assistance Programme 
• Enhanced family leave policies for 

longstanding employees
• Healthy training and personal 

development budget
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TO APPLY

Please send your CV and a supporting statement addressing the points 
below to philippa@charitypeople.co.uk. 

Please send all documents in Word format, before 9am on 2 November.
 

Instructions for your supporting statement:

On no more than one side of A4, please summarise your suitability for 
the role. Please outline why you are applying for this role and use the 
job description to outline specifically how you meet the requirements 

of the role and use examples where you’ve previously held similar 
responsibilities and had success. We are also interested to hear what you 
see as the personal contribution you will make to the charity at any level, 

what really motivates you in your working life, and where you see the 
opportunities and challenges for BAI’s fundraising going forward.

To Apply

Timetable

Closing date:   9am on 2 November

Informal interviews with Charity People:  w/c 2 November

First stage interviews:   w/c 9 November

Second stage interviews:   w/c 16 November
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